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INDUSTRY CANADA  
SMALL BUSINESS INTERNSHIP PROGRAM (SBIP) 

 SMALL AND MEDIUM- SIZED ENTERPRISE (ULTIMATE RECIPIENT)

APPLICATION FORM 2009 – 2010   
In order to assess your proposal, SBIP must have a good understanding of your firm – your business and your resources. This application provides a summary of your firm’s profile and your proposed project/activity. This is not a guarantee of approval. All material/information clearly marked “Proprietary Business Information” will be treated as commercially confidential under the terms of the Privacy Acts.
Purpose

This form is to be used by small and medium-sized business (Ultimate recipient) applying to hire a student and receive support from Industry Canada SBIP. Application is made to the delivery agent (Initial recipient).

The objectives of Small Business Internship Program
• To support small and medium-sized enterprises (SMEs) in their efforts to adopt e-commerce practices in their business process, become more productive and competitive and create a  positive environment for the growth of small business, thereby making a  positive impact on the global economy; 

• To develop opportunities for youth in internships with small and medium- sized enterprises that foster their long term employability and career  development; and, 

• Help youth fund their post-secondary education.
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PART I - APPLICATION FORM
Identification of Employer
Organization Submitting This Application
1. LEGAL STATUS
    REGISTERED
    LEGAL NAME  
(Name appearing in articles of incorporation, letters patent or society registration. This organization is the recipient and responsible for receiving, monitoring and reporting of funds, and fulfilling all other contractual obligations.)

Proof of Legal Status: all applicants must provide a photocopy of by-laws, the most recent Letters Patent, active incorporation document or other documents showing legal status.  A letter certified by a lawyer is not sufficient proof of legal status.

OPERATING NAME OF APPLICANT
(if different than Registered Legal Name as above)


1.2 ADDRESS
	Address:  



	Telephone: 

	Fax:   

	E-mail:  

	Web site URL:


1.3  DELEGATED SIGNING AUTHORITY
Person authorized to sign all legal documents for the organization:

Name :              __________________________
Title:                 __________________________ 
Organization:     __________________________ 
Telephone:   

Fax:                 

E-mail:             
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Contact Person (If different from above) 

The following contact person will receive all official correspondence for this project:

Name:              __________________________ 
Title:                 __________________________ 
Organization    __________________________ 
Telephone:   __________________  Fax: ________________ E-mail:_________________
Applicant Signature

Signature of Applicant ______________________   Date submitted ______________________
Submitting Your Application

Mail your signed original application to:

Sault Ste. Marie Innovation Centre
1520 Queen Street East, Room NW307 
Sault Ste. Marie, ON 
P6A 2G4
1.4 Products and Services

Provide a brief description of the firm’s products and services.

1.5 REGISTRATION NUMBERS

Provide your GST/HST number and your Business Registration Number.

____________________________________

1.6 NUMBER OF EMPLOYEES
Indicate the level of employment in your firm. Express employment in terms of full-time-equivalent employees. Only firms with 500 or fewer full-time equivalent are eligible for SBIP. A full-time-equivalent employee is an employee who works 1600 hours per year.

____________________________________
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Part II – Project Information  
The project application should be approximately five to seven pages, with supporting documents attached as appendices.
A – The Applicant 
---------------------------------------------------------------------------------------------------------------------

	Project  Application Title: 

  

	Completed by:   



	Telephone/Fax:/E-mail:




B – Project Description
 --------------------------------------------------------------------------------------------------------------------

Provide a description of the Project, which the Intern would undertake. Projects should include e-commerce and e-marketing component.  

Ineligible projects include projects that are purely technological in nature i.e. installing server, maintaining databases, data entry etc. Ineligible projects include also projects aimed at supporting educational activities, conferences, workshops, exhibitions and promotional materials and training projects.

An eligible e-business project plan will include goals and objectives, deliverables, measures and time lines and anticipated benefits in terms of helping your firm increase their e-commerce capacity to compete in the marketplace, (e.g., improve internet marketing performance; setting up on line promotions, etc.)
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PROJECT COSTS
All internships are based on a minimum of 12-week period of 35 hours/week, or 420 hours. Hourly rates must be based on the Treasury board Policy for student rates http://www.tbs-sct.gc.ca/pol/doc-eng.aspx?id=12583&section=text#appA
	         Project Costs
  Amount

	Hourly rate



	Benefits, Mandatory Employee 

Related Costs (MERC)*
%

	Total Cost




MERC rate should respect provincial/territorial legislation of the location of the internships.
*Rational for MERC

Employment Insurance (IE) _________% 

Canada Pension Plan          _________% 

Vacation                               _________% 

Other (please specify)         _________% 

Total:                                    _________%
-------------------------------------------------------------------------------------------------------------------------------C – The Job Description 
-------------------------------------------------------------------------------------------------------------------------------

Provide a statement of purpose or objectives for the proposed work term, including what the intern’s role in the organization will be. Employers are encouraged to hire  from employment equity groups.
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a. PERSONS RESPONSIBLE FOR SUPERVISING/MENTORING THE INTERN  

	                                 Name:

    

	  Position with Organization:  



	                               Address:  





b.  DESCRIPTION OF THE HIRING PROCESS AND PLANS FOR     SUPERVISING/MENTORING THE INTERN
------------------------------------------------------------------------------------------------------------------------------- 
D –  Supporting Documents 

-------------------------------------------------------------------------------------------------------------------------------

SUPPORTING DOCUMENTATION
A copy of your financial statement for the last fiscal year and cash flow projections for intern’s employment period may be requested.  
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-------------------------------------------------------------------------------------------------------------------------------

E – Payment of Industry Canada Contributions 

-------------------------------------------------------------------------------------------------------------------------------Industry Canada will pay 75% of approved costs of the project (intern salary and mandatory benefits) up to a maximum Industry Canada contribution of $10,000 per intern.
Declaration and Authorized Signature
I AFFIRM THAT the information in this application is accurate and complete, and that the project application, including budgets, is fairly presented.
I authorize Industry Canada and the Sault Ste. Marie Innovation Centre (SSMIC) to gather from, and share with, other government sources of assistance the necessary information to ensure there will be no duplication of assistance and confirm that all agreements are being adhered to.
I understand that the Small Business Internship Program is a discretionary program subject to available funding, and that submission of a complete application, meeting any or all of the assessment criteria, does not mean that funding will be granted.  All applicants whose projects approved for Small Business Internship Program funding will be so notified in writing.
I agree that once funding is provided, any change to the project application will require prior approval from Industry Canada and SSMIC.  I agree to publicly acknowledge funding and assistance by the Department, in accordance with the terms of the funding agreement.  I agree to submit a final report. I also agree to provide, if needed, financial statements for the year.  I understand that the information provided in this application may be accessible under the Access to Information Act.  I also agree to respect the spirit and intent of the various acts governing the programs of the Department of Industry Canada.  I CONFIRM THAT I have the authorization to sign official documents related to this application for my organization.
Authorized Signature  
Authorized signature                                                  Title (please print)
____________________________________________________________________________
Name (please print)                                                          Date  
                                                                                ____________________________________
OFFICE USE ONLY           Date received                  File no.               Program officer
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